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Publishing with the Palaeontological Association 
Papers are considered for publication on the understanding of the following: 

• All authors have seen and approved the submitted version. 

• All authors have made a significant contribution to the work. 

• Authors are encouraged to detail the relative contribution of each author at the end of the 

paper using Contributor Roles Taxonomy (CRediT) (for more information see Author 

Contributions here). 

• The named corresponding author is the sole point of contact with the journal. 

• Disagreements arising among authors as to any aspect of the manuscript (including its 

content and author seniority) or with other individuals who have not been listed as authors 

are not the responsibility of the journals. 

• The same or a similar manuscript has not been submitted or published elsewhere; the 

overlap of content between related articles should be minimal. Duplications of text and use 

of previously published illustrations without adequate citation may constitute plagiarism and 

are unacceptable. 

• Authors are responsible for the accuracy of their text. 

• Published copyright is assigned to the Palaeontological Association, unless a Creative 

Commons licence is signed by the author and the required APC paid for Open Access. 

• All samples were collected and exported in a responsible manner and in accordance with the 

relevant permits and local laws. 

• All specimens or other materials referred to are curated in appropriate repositories, and 

other researchers are ensured access to them. 

• All new generic or specific names will be registered with ZooBank before publication; new 

plant names with PFNR and fungal names with MycoBank. 

How to submit a manuscript 
Submissions to both Palaeontology and Papers in Palaeontology should follow the same guidelines 

and be made through the same Scholar One portal. Authors submitting for the first time may need 

to register for an account. 

The manuscript should be submitted in Word format, following the general structure of articles 

published in the journals. It is not necessary to fully format the document in journal style, but 

please: 

• Use sentence case for the title (not full capitals) 

• Double space the manuscript 

• Follow the general layout of headings (no more than 3 levels, plus systematic headings if 

required) 

• Include an Author Contributions section (recommend CRediT taxonomy) 

• Use Harvard referencing style (Author date) 

• Include all author names in all references (please do not use ditto marks). 

  

https://www.palass.org/publications/authors
http://zoobank.org/
https://www.plantfossilnames.org/
https://www.mycobank.org/Registration%20home
https://mc.manuscriptcentral.com/pala
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Figures 
• High quality figures should be supplied in TIF format (using LZW compression) at a resolution 

of 600 dpi at the final intended size (166, 110 or 80 mm wide). 

• Vector images may be supplied in high resolution PDF or EPS format, or as Illustrator files. 

(Please ensure that fonts are embedded in EPS files.) 

• Include the figure number and an indication of the final intended size in the file name (e.g. 

Fig1_166.tif). 

• Supply colour images in RGB mode. 

• Supply black and white images in grayscale mode. 

• Ensure that all text is clearly legible at the final intended size. 

• The journal is now published online-only so there is no charge for colour reproduction. 

• If you have difficulty uploading figures due to file size, please first check the suggestions in 

the Figure Guidelines. For more help, contact the Publications Officer (editor@palass.org). 

Initial assessment 
After submission, an initial assessment of all manuscripts (except invited reviews) is undertaken by 

the Editorial Board. At this time a manuscript can be rejected for one of three reasons: 

• It lacks broad appeal to the readership and is of interest to a very specialist group. Papers 

that only describe new species of common genera will not usually accepted (e.g. with a title 

such as: A new species of ...). The introduction and cover letter must demonstrate that the 

paper will have wide appeal to the readership. 

• It has not been prepared in accordance with the Instructions to Authors. 

• There is room for substantial linguistic improvement. We recommend asking a native 

English-speaking colleague to review your paper first; using a paid editorial service does not 

guarantee final acceptance your manuscript. 

Manuscripts that are deemed suitable will be passed to a Handling Editor who will manage the peer-

review process. In the light of the comments of at least two referees and the opinions of the 

Handling Editor and Editor-in-Chief, a decision on the suitability of the manuscript will be made; the 

corresponding author will be notified by the Handling Editor. 

Editorial decision 
After peer review, the corresponding author will receive a decision from the Handling Editor. The 

paper may be: accepted outright, accepted subject to various levels of revision (minor, moderate or 

major), rejected outright, or rejected with option to resubmit. 

In the first instance, the manuscript has been accepted in its current form and requires no further 

modification by the author. It will be checked by the editorial team who may suggest further 

amendments, but the author will not be asked to make these changes. 

If the paper is accepted subject to revision (at any level), the author must modify and resubmit the 

manuscript, answering any review comments, and providing a clear argument against any requested 

change they disagree with. The revised manuscript should be submitted within a stated deadline and 

may be subject to further peer review. Resubmission does not guarantee acceptance if the 

conditions are not answered. 

https://www.palass.org/publications/authors
mailto:editor@palass.org?subject=submission%20query
https://www.palass.org/publications/authors
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Requested changes may be of a technical nature and include a critique of the quality of both the 

writing style and illustrations. It is essential that you respond directly to the technical review as well 

as the scientific reviews. 

A paper is only considered to be accepted after any requested changes are made or defended to the 

satisfaction of the Editor-in-Chief. 

The time between submission and acceptance can be considerably shortened if preparation of the 

original manuscript, and any revision thereof, conforms to the Instructions to Authors. 

If a paper is rejected outright, the Editorial Board will not consider a revised version. However, if an 

option to resubmit is provided the author may submit a revised version of the manuscript (taking 

into consideration any review comments supplied in the decision letter). This should be an entirely 

new submission through ScholarOne, but the original manuscript ID should be noted on the 

submission form. 

Production 
The accepted manuscript will be copy edited and the corresponding author will receive a proof to 

check. Errors may be corrected at this stage, but cosmetic adjustments may not be allowed. 

The proof and any author corrections will also be checked by the Palaeontological Association’s 

Publications Officer, and any proof issues can be raised with them directly. 

When the paper moves into production, the corresponding author will be able to track the progress 

of the article through Wiley Author Services. They will also be able to access the final Version of 

Record when their article is published. 

Articles for Palaeontology and Papers in Palaeontology are published immediately in the currently 

open issue. 

Copyright and Open Access 
The Wiley OnlineOpen service is available to authors who wish to make their publication Open 

Access, or whose funding agency requires grantees to archive the Version of Record of their article. 

Authors of OnlineOpen articles are permitted to post the final, published PDF of their article on a 

website, institutional repository, or other free public server, immediately on publication, in addition 

to its being published in the Wiley Online Library. This is Gold Open Access and an article processing 

charge (APC) is payable. A full range of Creative Commons licences is available for both journals. 

Further information about Open Access is available online. 

Authors who do not have funds available for Gold Open Access are permitted to deposit the final 

accepted (but not copy edited or typeset) version on their institutional repository 12 months after 

publication of the Version of Record (this is Green Open Access as required by UKRI). 

Shortly after acceptance, the corresponding author will receive an email invitation to sign a 

copyright agreement (assigning copyright to the Palaeontological Association) or to select a Creative 

Commons licence for Open Access (requiring payment of an APC). 

Manuscripts will not be published until this has been returned to the Publisher. 

https://www.palass.org/publications/authors
https://authorservices.wiley.com/home.html
https://authorservices.wiley.com/author-resources/Journal-Authors/licensing-open-access/open-access/onlineopen.html
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Offprints 
Authors receive a complimentary PDF file of the published paper for personal use; they can also 

nominate up to ten colleagues to receive the same free link and order printed offprints, both 

through Author Wiley Services. 

https://authorservices.wiley.com/home.html

